SO TT&TT NGHE AN CONG HOA XA HQI CHU N e\f T NAM

TRUNG TAM CNTT&TT Poc lap — Tw do — Hanh phuc
S6: ZYCNTT&TT-DT Nghé An, ngay A3 thdang 3 nam 2020

V¢ viée cung cdp thong tin lam Chir ky s6

Kinh gui:
- Cac S¢, ban, nganh;
- Céac don vi su nghiép truc thudc so, ban, nganh;
- UBND cac huyén, thanh, thi
tinh Nghé An.

Thye hién ké hoach s 225-KH/TU ngay 30/01/2020 cua Tinh ty Ngh¢ An
vé viée trién khai to chire dao tao, boi dudng can bo, cong chirc, vién chire tinh
Ngh¢ An ndm 2020 va giai doan 2021 - 2025. Trong do, giao Trung tam Cong
ngh¢ Thoéng tin va Truyen thong Nghé An trién khai to chirc dao tao, boi dudng
“Ung dung chit ky so trén file dinh kém hé théng phan mém phuc vu chuyén,
nhén van ban dién tt” cho ddi tugng la Thu trudng, cdn b van thu cac don vi sy
nghi¢p thugc Nganh Gido duc va Dao tao, Nganh Y té; Lanh dao S¢, Ban,
Nganh va UBND cap huyén méi duge bd nhiém bd nhiém, chuyén ddi vi tri.

Vi vay, Trung tam Cong nghé Thong tin va Truyen thong Nghé An kinh dé
nghi quy don vi cung cap day du cac thong tin theo biéu mau (gui kem theo) va
kém theo ho so gom:

1. Ban sao Gidy chimg nhén di dang ky mau con d4u cua co quan;

2. Ban sao Quyét dinh bo nhiém ctia thi truéng co quan;

3. Ban sao Chirng minh thu cua thu truéng co quan;

4. Cac biéu miu kém theo;

Ho6 So gui qua hé théng phan mém quan 1y vin ban diéu hanh VNPT-
IOFFICE dong thoi giri ban gidy theo dia chi: Trung tam Cong nghé Thong tin
va Truyen thong Nghé An, s6 06 - duong Tran Huy Liéu - phuong Hung Phuc -
thanh phd Vinh - tinh Nghé An, trude ngay 27/3/2020 dé tong hop hoan thién
céc thu tuc ho so, trinh S¢ Thong tin va Truyén thong va Ban Co yéu Chinh phu
cung cap chir ky so theo quy dinh.

Dé duogc biét thém thong tin chi tiét, xin lién h¢ d/c Hoang Van Pong —
Trudong phong Hanh chinh Tong hop, Di dong: 0977 080 111

Dia chi Email: ngheanit@gmail.com
R4t mong nhan duoc sur quan tam, phdi hop cua cac don vi.

Tran trong!
Noi nhan: GIAM DOC

- Nhu trén;
-SO TT&TT (bao cdo);

-S& GDI&DT,(phéi hop chi dao);
-So'Y té (phoi hop chi dao);

- Bo phan ddo tao (dé thuc hién);

-Luu: VT, DT[)A{/




Tén don vi cha quan............ CONG HOA XA HQI CHU NGHIA VIET NAM

Tén don vi........... Poc lap — Tu do — Hanh phuc
SO: v, T Nghé An, ngay — thdng 3 nam 2020

V/v cung cép thong tin lam Chir ky sb va dang
ky dach sach can bg tham gia 16p tap huan.

Kinh gui: - S6 Thong tin va Truyén thong Nghé An
- Trung tdm Cong nghé¢ Thong tin va Truyén thong Nghé An

Thuc hién Cong vén sb ...... /CNTT&TT-DT ngay  thang 3 nam 2020 cua
Trung tdm Cong ngh¢ thong tin va Truyén thong Nghé An vé viéc cung cap thong tin
lam Chir ky so.

~ Dbon vi xin cung cap thong tin c nhan va td chirc 1am chit ky sd theo mau, cu
thé nhu sau:

Ho so gom.

1. Ban sao Gidy chimg nhéan da ding ky mau con d4u cua co quan;

2. Ban sao Quyét dinh b6 nhiém clia thu trudng co quan;

3. Ban sao Ching minh thu cua thu truéng co quan;

4. Céc biéu mau kém theo;

Tran trong!

Noi nhin: THU TRUONG

- Nhu trén; 5 ohi ¥6 ho tén va dong déau
- Luu: VT, BT. (ky & ’ = )



Mau 01
CONG HOA XA HQI CHU NGHIA VIET NAM
Poc lap - Tu do - Hanh phuc

PE NGHI CAP CHUNG THU SO CHO CA NHAN

Kinh giri: S& Thong tin va Truyén thong Nghé An.

Ho v 1€n (Bhll 10 HORYL. ... o v e eonmi o s0e s 00 min 1 55 Giéi tinh:...[]... Nam ...[].... N
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Luu y: Dia chi hop thw dién tw cua cd nhdn duoc cdp boi co quan nha nudc (khéng duwoc sir dung
cdc dia chi thu dién tw gmail, yahoo, hotmail...). Doi vdi nganh gido duc dia chi thu dién tir cong vu
¢6 tén mién la: ...@nghean.edu.vn; Poi voi nganh y 1é dia chi thu dién tir cong vu c6 tién mién la:

_(@vte.nghean.gov.vn
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S hiéu chimg thu sb cii (néu c¢é): ............... Ngay cép:...... Ngay hét han.........

., ngay ... thang .... nam 2020
Nguwoi khai
(Ky va ghi ro ho tén)

Ghichua:

(1) Dia chi hép thie dién tir cia cd nhdn dwoc cdp béi co quan nha nuée (khéng dwoe sir
dung cac dia chi thu dién tir gmail, yahoo, hotmail...).

(2) SIM PKI la thiét bi thé SIM dién thogi 6 chitc ndng heu khda bi mét phuc v ky s6 dit
ligu trén thiét bi di dong dam bao an toan. Neu Thué bao muon ddng ky sir dung SIM PKI

thi dién thong tin nha mang vién thong (Viettel, Vinaphone, Mobifone); Thué bao mudn
chuyén sé dang sir dung sang SIM PKI thi ghi thém ky hiéu “cs” (Vi du: Viettel/cs).



) o ] ) Mau 03
CONG HOA XA HQI CHU NGHIA VIET NAM
Poc lap — Tw do — Hanh phuc

PE NGHI CAP CHUNG THU SO CHO CO QUAN, TO CHUC

Kinh giri: S& Thong tin va Truyén thong Nghé An.

Tén co quan, to chirc duge cap ching thu SO et
D170 L5 4 1 o USSR p———
BTl B s vermesesma v s st i AT SR A e
Ma quan hé ngAN SACh: .........cucevrisnimisiminsesensiessinnisissmsssssinsssssssnessssassussns sassvessesssassss
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Liru v Pia chi hdp thu dién tw cua co quan, 16 chire sir dung chitng thur s6  deoe cdp boi co quan nha
nmeie (khong sw dung cdc dia chi thu dién te gmail, yahoo, hotmail...). Doz v&i nganh gido duc dia chi
thu dién tir cong vu co tén mién la: ...@nghean.edu.vn; Déi véi nganh y té dia chi thu dién tir cong vu
cé tien mién la: . @yte nghean.gov.vn

S hiéu chung thu sb cii (néu co): ......... Ngay cap: ......... Ngay hét han:.............

., ngay ... thang ... nam 2020
Nguoi quan ly ching thw so
(Ky va ghi ro ho tén)

Ghi chu:
(1) Dia chi hép thu dién tw cua co quan, 16 chire sir dung chiing thu s6 duge cdp boi
co quan nha nuée (khéng sir dung cdc dia chi thu dién tir gmail, yahoo, hotmail...).



MAU CON DAU VA CHU KY THU TRUONG CO QUAN

= B VR YOI 1 css 5.5 w5 0 w4 3 & 0 w30 wisis 0 53 3 546 4
-ChUc VUL
- Dia chi thu dién tod Gmail:..................

....................................................

...................................................

....................................................

MAU CON DAU CUA CO QUAN
(Luew y. Chdm ddu mau do ro rang, khong nhoe
vao giita 6 trong phia dudi)

MAU CHU KY CUA THU TRUONG
(Luu y: Ky bang biit mau xanh to nét, ro rang,
khong nhoe vao giita 6 trong phia dudi)

Mau chir ky 1:

Mau chiv ky 2:
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