
s6 TT&TTNGHE AN
TRUNG TAM CNTT&TT
S6: S0CNTT&TT-DT

V~viec cung cApthong tin lam Chir ky s6

Kinh giri:

C()NG HOA XA H()I CHU NGHiA VI~T NAM
DQc l~p - TV do - H~nh phuc

Ngh¢ An, ngay;fJ thang 3 ndm 2020

- Cac Sa, ban, nganh;
- Cac dan vi sir nghiep tnrc thuoc sa, ban, nganh;
- UBND cac huyen, thanh, thi

tinh Nghe An.

Thirc hien k~ hoach s6 225-KHITU ngay 30101/2020 cua Tinh uy Nghe An
, v~ viec trien khai t6 clnrc dao tao, b6i duong can b<),cong chirc, vien clnrc tinh
Nghe An nam 2020 va giai doan 2021 - 2025. Trong do, giao Trung HimCong
nghe Thong tin va Truyen thong Nghe An tri~n khai t6 chirc dao tao, b6i duong
"Vng dung chfr ky s6 tren file dinh kern h~ thong phan m~m phuc vu chuyen,
nhan van ban dien ur" cho d6i tuong la Thu tnrong, can bo van thu cac dan vi su
nghiep thuoc Nganh Giao due va Bao t~o, Nganh y t~; Lanh d~o Sa, Ban,
Nganh va UBND c~p huy~n m6i dugc b6 nhi~m b6 nhi~m, chuy~n d6i vi tr1.

Vi v~y, Trung tam Cong ngh~ Thong tin va Truy~n thong Ngh~ An kinh d~
nghj quy dan vi cung c~p d~y dll cac thong tin thea bi~u m~u (giti kern thea) va
kem thea h6 so g6m:

1.Ban sao Gi~y chung nh~n da dang ky m~u con d~u cua co quan;
2. Ban sao Quy~t dinh b6 nhi~m cua thu truang co quan;
3. Ban sao Chung minh thu cua thu truang co quan;
4. Cac bi~u m~u kem thea;
H6 So gui qua h~ th6ng ph~n mem quan ly van ban di~u hanh VNPT­

IOFFICE d6ng thai gui ban gi~y thea dia chi: Trung tam Cong ngh~ Thong tin
va Truy6n thong Ngh~ An, s6 06 - duang Tr~n Huy Li~u - phuang Hung Phuc -
thanh ph6 Vinh - tinh Ngh~ An, tru6c ngay 27/3/2020 d~ t6ng hgp hoan thi~n
cac thu t\lCh6 so, trinh Sa Thong tin va Truy~n thong va Ban Ca y~u Chinh phu
cung c~p chfr ky s6 thea quy dinh.

B~ dUQ"cbi~t them thong tin chi ti~t, xin lien h~ d/c Hoang Van B6ng -
Truong phong Hanh chinh T6ng hgp, Di d<)ng:0977 080 III

Bja chi Email: ngheanit@gmail.com
R~t mong nh~n dUQ"cSll quan tam, ph6i hgp cua cac don vi.

Tran tr9ng1
No'i nhijn:

- Nhu tren;
- So' TT&TT (bao cao);
- So' GD&DT (ph6i hQ'pchi G~IO);
- SO'Y t€ (ph6i llQ'pchi G~o);
- Bo ph?n Gao t~o (d€ tlwc h i~n);
- LUll: VT, f)~
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Ten dan vi chu quan .
Ten dO'n vi. .

s6: .1. .
V Iv 9ung cap thong tin lam Chir ky s6 va ~ang
ky dach sach can bo tham gia lap t~p huan,

CONG HOA XA HOI CHU NGHiA VI~T NAM
DQc l~p - T\f do - H~nh phuc

Nghe An, ngay thong 3 ndm 2020

Kinh giri: - SO-Thong tin va Truyen thong Nghe An
- Trung tam Cong nghe Thong tin va Truyen thong Nghe An

Thuc hien Cong van s5 ./CNTT&TT-BT ngay thang 3 narn 2020 cua
Trung tam Cong nghe thong tin va Truyen thong Nghe An v~ viec cung c~p thong tin
lam Chir ky s5.

DO'nvi xin cung cap thong tin ca nhan va t6 chirc lam chir ky s5 theo rnau, cu
th~ nhu sau:

H6 so g6m.
1.Ban sao Gi~y chirng nhan da dang ky m~u con d~u cua co quan;
2. Ban sao Quyet dinh b6 nhiem cua thu tnrong co quan;
3. Ban sao Chung minh thir cua thu tnrong co quan;
4. Cac bi~u m~u kern theo;

Tran trong!
THUTRUONG

(ky ghi ro ho ten va dong dilU)
No'i nhiin:

- NllLf tren;
- LUll: VT, DT.



Mfiu 01
CONG HOA xA HOI CHU NGHIA VI~T NAM

DQc l~p - Tt}'do - H~nh phuc

DE NGHI cAp CHUNG THU SO CHO cA NHAN

Kinh gui: So' Thong tin va Truyen thong Nghe An.

HQva ten (chir in hoa): Gioi tinh: D Nam 0 ,Nil
Ngay sinh: .1 .1 Nai sinh: ..
s6 CMND/CCCD/H<) chieu: Ngay c~p: Noi cap: .

Dia chi mail thu dien til cong vu (1): .
LI,fU Y Dia chi hop thu dien tit cua ca nhdn duac cdp boi co quan nha marc (khong duac Stt· dung
cdc dia chi thu ai?n tit gmail, yahoo, hotmail..')' D6i voi nganh giao due dia chi thu dien tit cong v~,{
co ten mien fa: ...@nghean.edu.vn; D6i voi nganh y d dia chi thu dien tit cong Vl;lco lien mien fa:
...@yte.nghean.gov.vn

CO'quan, t6 chirc cong tac: .

Dia chi: .
Chirc Vl,l: .

S6 dien thoai di dong: ..

SIM PKI (2): .
S6 hieu chirng thu s6 ell (neu co): Ngay cap: Ngay hSt han: .

... ... ... ... ... ..... , ngay ... thang .... nam 2020
NgU'()'i khai

(Ky va ghi ro ho ten)

Glti eltil:
(1) Dia chi hop thu ai¢n h'r cua ca nhan au9'c cdp bCYicO'quan nha nucyc (khong au9'c su
dZ:lngcac ala chi thu ai¢n tu gmail, yahoo, hotmail ..')'
(2) SIM PKila thdt bi the SIM ai¢n tho(li co chuc nang lULlkhoa bi mqt phl;lCVl;ikY s6 dif
li¢u tren thdt bi di a()ng tlcim bao an toan. Niu Thue bao mu6n aang kY St'r dl;ingSIM PKi
thi cJiJn thong tin nha mc;mgviin thong (Viettel, Vinaphone, Mobifone); Thue bao mu6n
chuydn s6 aang su dl;ingsang SIM PKi thi ghi them kY hi¢u "cs" (Vi dl;l.'Viettellcs).



Mfiu 03
CONG HOA XA HOI CHU NGHiA VIET NAM. . .

DQc I~p - Tl}' do - H~nh phuc

DE NGHI cAp CHUNG THU so CHO CO QUAN, TO CHUC

Kinh giri: So' Thong tin va Truyen thong Nghe An.

~ ;. hr d :.. hr h :..en co quan, to c ire UQ'C cap c ung t U so: .

.................................................................................................. ..

I ia chi: .

1 a s6 thue: .

~a quan h~ngan sach: .
I inh/Thanh pho: .

- ia chi thu dien ur cong vu (1): .
I.uu \J .. Dia chi hop thu di¢n tLf CLIO co' quan, t6 chuc SLf dung chung thu s6 duac cdp boi co quan nha
uoc (khong sir dung cac dia chi thu dien tit gmail, yahoo, hotmail. ..). D6i voi nganh giao due dia chi

thu dien tic cong Vl:l co ten midn fa: ...@nghean.edu. vn; -D6ivoi nganh y d dia chi thu dien tit cong Vl:l
co tien midn fa: ,.,.@yte.nghean.gov. vn

S6 hieu cluing thu s6 cii (neu co): Ngay cap: Ngay het han: .

... ... ... ... ...., ngay ... thang ... ndm 2020
NgU'o'i quan ly cluing thir 86

(Ky va ghi ro h9 ten)

Ghi dni:
(1) Dia chi h(Jp thu ai¢n tit cua co quan, t6 chuc sit d1;lngchUng thu s6 aU(lc cdp hai
co'quan nha nuac (kh6ng sit d1;lngcac aia chi thu ai¢n tit gmail, yahoo, hotmail..')'



MAU CON DAu vA CHU KY THU TRUONG CO QUAN

1.1'cn don vj.. " ·················· .

2. Thong tin ca nhan Tho trmrng co' quan:

- HQ va ten: , , Ngay sinh: ..

- Clnrc vu: , sf> DT di dong: .

D· hi h di ~ "G '1- Ia CIt U 19n tu Inal: .

3. Thong tin ca nhan Can bQVan thir co quan:

- I-IQva ten: , Ngay sinh: ..

- Chirc vu: , sf> DT di dong: ..

- Dia chi thu dien nr Gmail: ..

MAu CON DAu CUA CO QUAN
(Luu j, Ch6m d6L1mau do ra rang, kh6ng nhoe

vao giii'a 6 trongphia duoi)

MAu CHU KY CUA THU TRUONG
(Luu j: Kj bang but mau xanh to net, ra rang,

kh6ng nhoe vao giiia 6 tning phia duoi)
Mau chit ky 1:

Mau chit ky 2:
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